Quotation
Quotation format. States the proposed scope, price and validity before the customer accepts. Not an invoice or a demand for payment.
	Seller name and address
	

	Quotation number
	

	Quotation date
	

	Valid until
	

	Customer name and address
	

	Customer contact or reference
	

	Currency
	



	S. no.
	Description of goods or services
	Quantity
	Unit
	Rate
	Tax rate
	Amount

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	



	Subtotal
	

	Estimated tax
	

	Total quoted amount
	

	Assumptions and exclusions
	

	Delivery or start date
	

	Acceptance (name, signature and date)
	


